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INTRODUCTION  

The Virginia Wesleyan University Clinical Experience Handbook is designed to provide 
information regarding pre-service teaching requirements, guidelines, and policies, and is 
intended to be read by all parties involved in the pre-service teaching experiences, including 
University and Education Department faculty, student teachers, university supervisors, 
cooperating teachers, and host administrators. Careful attention to the information contained in 
the Handbook should ensure a smooth and positive experience for all. 
 
Pre-
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PRACTICUM STUDENT REQUIREMENTS 

1. The candidate must complete at least 50 hours with the assigned cooperating teacher. The candidate 
should contact the cooperating teacher to set up a schedule that will be compatible for both parties. 

2. The candidate should be involved actively in the whole classroom. They will have specific 
coursework requirements to complete, but candidates are expected to participate actively in the 
classroom. Ideally, the candidate and cooperating teacher will set common expectations together. 

3. The candidate needs to work with children. Material and lesson preparations are appropriate 
activities for our candidates, but they are encouraged to take part in as many active teaching 
opportunities as possible, such as leading a reading group, helping in various subject areas, and 
assist in facilitating observing other classes or grade levels as appropriate.  

4. The candidate must teach a minimum of three lessons. 
a. Lesson One- The cooperating teacher observes this lesson and provides written feedback to 

the candidate noting strengths and weaknesses and suggestions. You may use the VWU 
observation form, but this is optional for the first lesson. 

b. Lesson Two- The cooperating teacher observes this lesson and provides formal written 
feedback to the candidate using the VWU observation form. The cooperating teacher and 
candidate discuss the written feedback noting strengths and weaknesses. This is also a time 
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STUDENT TEACHING APPLICATION R
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ASSESSMENTS REQUIRED FOR INITIAL LICENSURE IN VIRGINIA 

*Please note, these requirements are directed by the Virginia Department of Education and may change with changes from the state 
 

CONTENT ASSESSMENT - THE PRAXIS SUBJECT ASSESSMENTSRAT
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READING ASSESSMENT – PRAXIS® SERIES READING FOR VIRGINIA EDUCATORS (RVE): 
ELEMENTARY AND SPECIAL EDUCATION (5306) 
A reading assessment is required for all individuals seeking an initial Virginia license in 
Elementary Education preK-6 and Special Education: General Curriculum K-12. VWU 
candidates and advisors should refer to the ETS website (www.ets.org/praxis/) for score 
requirements. Elementary and special education candidates should carefully plan a test date to 
assure successful completion of the RVE prior to March 15 for fall term student teachers and 
October 31 for spring term student teachers. Candidates are warned not to jeopardize their 
student teaching placement by failing to complete this requirement by the specified dates. 

 
Register online at the ETS test site by following the link to the Praxis® tests, then the link to 
Registration, Test Centers, and Dates. Designate Virginia Wesleyan University as a receiving 
institution so the Education Department gets official notification of the results. 

Sample test questions can be viewed on the ETS site under Prepare for a Test. The website 
includes information regarding the fees, testing dates, test sites, and additional services offered 
by ETS. Elementary and special education candidates must pass the RVE test to be eligible for 
licensure in Virginia upon program completion, even if planning to teach outside of Virginia. 

 
ROLES AND RESPONSIBILITIES DURING THE STUDENT TEACHING  EXPERIENCE 

 
STUDENT TEACHERS 
A student teacher placed in a school must be sensitive to the plans and responsibilities of 
cooperating teachers and host administrators. The student teacher should demonstrate the 
dispositions of a professional teacher, to include dependability, good judgment, creativity, 
flexibility, and the professional treatment of confidential information. In addition, the student 
teacher should: 

 
1. Review the curriculum to be covered during 
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experience during practicum experiences, but student teaching is a much greater 
responsibility and the student teachers understand this (see pacing guidelines below). 

10. Model good classroom management skills. The student teacher cannot teach effectively if 
he/she cannot control the class. Management techniques that work for the master teacher 
may not be effective for the novice. Share ideas and encourage the student teacher to 
experiment with management techniques that fit 
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7. Keep detailed records about each student teacher’s progress. These records will be used at 
the end of the semester to determine grades for the placements. The student teacher is 
graded for each placement independently. 

8. Complete two lesson observations and one summative evaluation for each placement. The 
lesson observations are intended to provide feedback that encourages the student teacher to 
grow professionally. 

9. Contact the Seminar Professor if problems develop. 
 

HOST ADMINISTRATORS 
The ultimate responsibility for what goes on in a school building belongs to the building 
administrator, usually the principal. The VWU education faculty ask that the principal or 
assistant principal be aware of the progress of the VWU student teacher in his/her building.  In 
addition, the faculty ask that the host administrator attend to the following: 

 
1. Serve or appoint a designee as an additional mentor for the student teacher.  He/she will 

provide pertinent administrative policies and procedures that must be followed by the 
student teacher. 

2. Provide for the student teacher’s general orientation to the school. The host administrator 
will arrange for an identification badge, explain sign-in procedures, and provide 
information necessary for effective participation by the student teacher. 

3. Observe the student teacher in the classroom and complete the Administrator’s Evaluation 
Form; upon completion of the observation the Form is to be given to the student teacher for 
filing with the university supervisor. 

4. Contact the university supervisor and/or the Seminar Professor if problems occur. 
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STUDENT TEACHING  POLICIES  AND PROCEDURES 

 
BACKGROUND CLEARANCE CHECK 

 

Virginia Wesleyan University candidates in approved professional educational programs are 
required to provide a background clearance check when registering for a course that requires a 
field experience of more than 25 hours (e.g. practicum or pre-service teaching). The background 
clearance check policy became effective Fall 2014, and was significantly revised for Fall 2016. 

 
Because the process can take up to eight (8) weeks to complete, candidates will be notified by 
both their advisors and the Seminar Professor to begin the process near the end of the semester 
prior to taking the appropriate methods course (EDUC 329, EDUC 610, SPED 384) and 
accompanying practicum. In the event there is a significant delay between the completion of the 
methods course and the accompanying Practicum and Student Teaching, or a break in attendance 
at VWU that requires readmission to VWU through the Enrollment Services Office, the 
candidate may be required to complete another background clearance check in order to be 
eligible to participate in student teaching. 

 
Candidates are required to complete and submit the following to obtain background clearance: 

 
1. Virginia Department of Social Services Central Registry Release of Information Form 

Must be signed and certified before a Notary Public. 
 

The completed form will be mailed by each candidate; results should be mailed to the 
Seminar Professor. 

 
2. National Criminal Background Check for Employees or Volunteers – Form SP-24 

 
Completed form will be returned to the Seminar Professor with a Certified Check/Money 
Order payable to Virginia State Police; candidates may also pay with a credit card (no 
personal checks). Once collected, all fees and forms will be mailed to the Virginia State 
Police by the Coordinator of Accreditation, Data Collection, and Reporting. Candidates 
are warned not to be late completing this process in order to avoid a delay in their 
placement. 

 
3. Fingerprinting – Candidates must take the Fingerprint Card provided by the Seminar 

Professor and be fingerprinted by the Virginia State Police. The card must be sent with 
Form SP-24. 

 
Addendum 
In the event a candidate’s background check is returned with a violation that may indicate to 
Education Department staff and faculty a need for additional information or action, the 
Coordinator of Accreditation, Data Collection, and Reporting shall notify the Director of Teacher 
Education and the candidate of the findings. Pending due process review, the candidate will be 
suspended from the Program and will not be allowed to participate in practicum or student 
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In accord with the VWU Student Handbook, any violation of the Standards of Student Conduct 
could also preclude continuation in the program and of participation in practicum or student 
teaching activities until due process is completed. 

 
APPLICATION AND PLACEMENT PROCEDURES 

 

All candidates must submit an application for student teaching to the Seminar Professor by the 
required due date. To be approved, all candidates must have met the criteria for student teaching 
as listed on page 3 of this handbook.  

 
ATTENDANCE AND ABSENCES 

 

Student teachers are expected to be in attendance daily at their host school during teacher 
contract hours. They should follow the calendar of the district in which their student teaching is 
hosted. Should illness occur,  it is the student teacher’s responsibility to notify the cooperating 
teacher, university supervisor, and the Seminar Professor as soon as possible. It is the 
responsibility of the student teacher to get the day’s lesson plans to the cooperating teacher in 
time for the lessons to be taught. 

 
Excessive or extensive absences (more than three for the entire semester) may require that 
the student teacher be removed from the placement or have to spend extended time in the 
placement, which may delay graduation. 

 
LESSON PLANS 

 

Student teachers are required to write lesson plans for all lessons they have taught throughout 
both placements. Lesson plans are to be typed using either the VWU format. Lesson plans are 
to be dated and kept digitally or in a Lesson Plan Notebook available for the university 
supervisor and cooperating teacher. 

 
POLICIES AND PROFESSIONALISM 
 
Candidates are expected to conduct themselves in a professional manner and to strive to adhere to the 
professional dispositions outlined in the Professional Dispositions Assessment. Candidates will receive 
feedback from their cooperating teacher regarding their professionalism and should make adjustments 
based on the feedback.  
 
Candidates are required to follow the district policies for handling issues with students and parents and 
should ensure they are familiar with those policies at the beginning of their student teaching experience. 
 
COURSEWORK, EMPLOYMENT, AND OTHER ACTIVITIES DURING STUDENT TEACHING 

 

As student teaching is a full-time experience, student teachers may not take additional 
coursework during the student teaching semester unless approved by the Seminar Professor and 
the Director of the Education Program, and only under mitigating circumstances. Likewise, 
employment and extracurricular activities (e.g. competing for a VWU athletic team, 
fraternity/sorority functions during school hours) should not interfere with the student teaching 
experiences or requirements (including the integrated seminar). Students competing on a VWU 
athletic team during the student teaching semester should arrange a meeting with the 
Department Chair and the Student Teaching Seminar Instructor to discuss the scheduling of 
practices and games and any accommodations that may need to be made to the placement dates 
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PACING GUIDELINES FOR THE STUDENT TEACHING PLACEMENT 
 

The student teacher will spend seven weeks in each placement. During the first placement, the 
pace will be slower because the student teacher is unfamiliar with the routines of the school and 
the classroom. In the second placement, the student teacher should move towards full-time 
teaching at a more rapid pace. 

 
Suggested Pacing Schedule for Student Teaching Placements 
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SPECIFIC RESPONSIBILITIES 
 

University Supervisor 
�x Lesson observations (appendix C) are completed on two lessons during each of the placement 

experiences. The observations help the student teacher identify strengths and areas for 
improvement.��

�x A conference is held with the student teacher following each of the observed lessons.��
�x The summative evaluation (appendix D) is completed at the end of each placement. It is a part of 

the student 
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Grades for the student teaching experiences are assigned by the Seminar Professor in 
collaboration with the university supervisor. The undergraduate student teachers earns 
a letter grade for each  placement. MA.Ed students receive one student teaching grade 
for the whole semester. The grade for each placement is based on the following: 

�x Successful completion of the student teaching placement; this portion of the grade is 
based on the evaluations by the university supervisor, the cooperating teacher, and the 
host administrator��

�x Successful completion of all integrated seminar assignments during each placement��
�x Attendance and active participation at all integrated seminars during each placement��
�x Successful completion of the Professional Portfolio and Impact Study during the second 

placement.��
 
EVALUATION OF STUDENT TEACHING 

 

A grade recommendation from Virginia Wesleyan University is an assessment of the student 
teacher’s overall performance. The  
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APPENDICES 
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Appendix B 

TB Test Form to be completed prior to Practicum 
 

TEACHER EDUCATION PROGRAM 

 
Please complete prior to starting practicum. 

Results expire after one year. 
 

This is to certify that 
 
 
 

Candidate Name 
 

is free from active tuberculosis as shown by a negative  0 6.48 30.96 471.6 6is0 0 14.52 30.96 729 Tm
( )Tj
EMC 
/H1 <</MCID 1 >>BDC 
/TT2 1 Tf
0.004 Tc -0.56 68( )Tj
E1t (( )1P1 >>BP
/P D/H1 ) (r)5 (o)2 (m a)36.48 30.96 471.6 6ind/J
0.01
EMC j
0 TcC 
/TT2 1 Tf
0.004 Tc -0.3.7c -0.004 nw 0.2225.53g7 T71.6 (r)3 (c)-6 (ul)-2 (os)-1 3r 
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Appendix D 

 

TEACHER EDUCATION PROGRAM  
 

Cooperating Teacher Checklist 
 
Student Teacher: 
________________________     
Cooperating Teacher:      
____________________________ 

 
Semester:     Fall ______ Spring _______ 
 
School: ___________________________ 
 

�‘���(�Y�D�O�X�D�W�L�R�Q���R�I���6�W�X�G�H�Q�W���7�H�D�F�K�H�U 
 
     ___ Week 1 – Initial Impressions           
     ___ Week 2 – Field Experience Disposition 
     ___ Week 3 – Indicators of Effectiveness 
     ___ Week 4-7 – Weekly Feedback Form  
 

     Lesson Observations  
 
�‘  #1  Date_________________________ 
 
�‘��#2  Date_________________________ 
  

�‘��Stipend form Returned to Student          
Teacher/Supervisor 

�‘��Administrator Evaluation  

�‘��Summative Evaluation 

 
Final Grade Suggestion:   A     B     C     D 
                      (circle one)     

 
Comments __________________________ 
____________________________________ 
 

  
 
Important Notes:   

 
�” Please spread out the Lesson Observations over the total experience and in 

different content areas if possible. 
�” Schedule a time for an Administrator Evaluation. 
�” 



Virginia Wesleyan University Teacher Education Program 24 
 

Revised-January 2022 

Appendix E 
 

 

Teacher Education Program 

Formal Student Teacher/Lesson Observation Evaluation Form  

Candidate_________________________________        Date _________________________________ 

School Division____________________________        School _______________________________ 

Grade/Subject______________________________        Experience ____________________________ 

Completed by_______________________________     University Supervisor      Cooperating Teacher      Content Specialist 

�&�R�P�S�O�H�W�H�G���D�V���D���Q�����‘���L�Q�G�L�Y�L�G�X�D�O���O�H�V�V�R�Q���R�E�V�H�U�Y�D�W�L�R�Q�����V�Q�D�S�V�K�R�W�����2�5���‘�V�X�P�P�D�W�L�Y�H���H�Y�D�O�X�D�W�L�R�Q���R�I���V�W�X�G�H�Q�W���W�H�D�F�K�L�Q�J���H�[�S�H�U�L�H�Q�F�H 

The main purpose of the Lesson Observation Form is to encourage open dialogue and reflection related to specific aspects of candidates' teaching performance. 
It will be used for individual lesson observation (two times per 7 week placement) and the summative evaluation (at the end of placement). It is important to note 
that in many cases an effective lesson may not include certain criterion. In that case, "Unable to Observe" is considered appropriate for the individual lesson 
observation. Your professor or supervisor will review all criteria before the observation and will meet with you after the observation. If you have any questions 
regarding this instrument, please do not hesitate to ask your professor or supervisor. 

Directions: The instrument consist of 10 Standards based inTASC Standards. You are asked to rate the student teacher on each element measured using 
a four (4) point Likert-type scale. For an individual lesson observation, please base your rating on the individual lesson observed. If a particular criterion 
is not observable during an individual lesson, you may state “unable to observe” in the criterion box. For the summative evaluation at the end of the 
placement, please base your rating on the behavior that the student teacher typically displays. There should not be any “Unable to Observe” ratings on 
the summative evaluation. Use the comment section at the end of each criterion and the instrument to elaborate further on areas of strength and areas in 
need of further development. The additional feedback will help the student teacher continue to progress. Finally, check the appropriate box for your 
overall recommendation for the candidate.  

 Links:  

CAEP:  http://caepnet.org/standards/introduction 

inTASC: http://www.ccsso.org/Resources/Publications/InTASC_Model_Core_Teaching_Standards_and_Learning_Progressions_for_Teachers_10.html 

VA: http://www.doe.virginia.gov/teaching/performance_evaluation/teacher/ 
InTASC STANDARD 1: LEARNER DEVELOPMENT  

The candidate understands how learners grow and develop, recognizing that patterns of learning and development vary individually within and across the cognitive, 
linguistic, social, emotional, and physical domains, and designs and implements developmentally appropriate and challenging experiences. 

 

Criterion  
Exceeds Standard (4) 

Proficient Relative 
to Standard (3) 

Developing 
Proficiency Toward 
Standard (2) 

Does Not Meet 
Standard (1) 

Designs and implements 
developmentally 
appropriate instruction. 
Aligned with: 
INTASC 1a,b, e, f, h, i, j 
CAEP 1: 
Content/Pedagogical 
Knowledge 
VA: Part 4 
 

Employs an extensive 
repertoire of 
developmentally 
appropriate strategies to 
ensure full participation 
of all students in rigorous 
learning experiences.  

Considers students’ 
developmental stages 
consistently when 
designing 
challenging 
instruction. 

Designs instruction 
with some 
consideration of 
students’ 
developmental stages. 
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Criterion  

Exceeds Standard (4) 
Proficient Relative to 
Standard (3) 

Developing 
Proficiency 
Toward 
Standard (2) 

Does Not Meet 
Standard (1) 

Engages learners in applying 
content knowledge to authentic 
complex issues using 
interdisciplinary themes or real 
world problems. 
Aligned with: 
INTASC: 5 
lCAEP 1: Content/Pedagogical 
Knowledge 
VA Part 4 

Consistently interrelates key 
concepts and underlying themes 
across the curriculum to extend 
relevant, in-depth learning for 
all students. Assures students’ 
application of cross- curricular 
learning by weaving themes into 
a meaningful learning 
experience. 

Sometimes teaches 
across the curriculum. 
Designs learning 
experiences where 
students apply content 
knowledge to complex, 
authentic issues through 
interdisciplinary lenses. 

Seldom Connects 
key concepts, 
skills, and themes 
within and across 
subject areas.  

Does not engage 
learners in 
application of 
content knowledge 
or make 
interdisciplinary 
connections. 

Facilitates  learners’ use  of 
current tools, technologies, and 
resources to maximize content 
learning in varied contexts. 
Aligned with: 
INTASC: 5c, l, s 
CAEP 1: Content/Pedagogical 
Knowledge 
VA Part 4 
 

Embeds an extensive repertoire 
of effective tools and resources 
that challenge students to 
independently and 
collaboratively apply their 
knowledge and think critically 
about the interdisciplinary 
content. 

Uses and adapts 
current tools, 
technology, and 
resources that 
support students 
to make meaning 
of 
interdisciplinary 
content. Assists 
students to use 
tools and 
technology to 
construct 
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OVERALL STANDARD 
RATING  

___________________ 

 
 
 

KEY: 
Highest Possible Domain Rating = 16 (4x4) 
Exceeds = 16 - 13 
Proficient = 12 - 9 
Developing Proficiency =8 - 5 
Does Not Meet = 4 - 0 

Comments:   

 

  

InTASC STANDARD 7: PLANNING FOR INSTRUCTION 

The candidate understands how to connect concepts and use differing perspectives to engage learners in critical thinking, creativity, and collaborative problem solving 
related to authentic local and global issues. 

 

Criterion  

Exce-7.7.02456 0.4d
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         Comments:  

 

 

 

InTASC STANDARD 8: INSTRUCTIONAL STRATEGIES  

The 
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InTASC STANDARD 10: LEADERSHIP AND COLLABORATION  

The candidate seeks appropriate leadership roles and opportunities to take responsibility for student learning, to collaborate with learners, families, colleagues, 
other school professionals, and community members to ensure learner growth and to advance the profession. 

 

Criterion  
Exceeds Standard (4) 

Proficient Relative 
to Standard (3) 

Developing 
Proficiency Toward 
Standard (2) 

Does Not Meet 
Standard (1) 

Takes an active role on 
school-based 
instructional team. 
Aligned with: 
INTASC: 10a 
CAEP 1: Content/Pedagogical 
Knowledge 
VA Part 4 
 

Initiates opportunities for 
collaboration that focus 
on feedback on practice, 
collaborative 
examination of student 
work, and solving school 
or district level issues of 
practice. Shows 
exceptional potential for 
teacher leadership.  

Actively engages in 
meetings and 
activities designed to 
plan curriculum, 
coordinate resources, 
and share 
accountability for 
student learning. 
Shows some 
potential for 
leadership. 

Attends and 
participates in 
schools or 
district 
meetings. 
Demonstrates 
beginning level 
of engagement. 
Shows little 
interest in 
leadership. 

Does not attend 
school or district 
meetings and does 
not participate in 
collaborative 
activities. 

Works collaboratively with 
students, student services, and 
families to support learner 
development and student 
achievement. 
Aligned with: 
INTASC: 10b, c, d, m, q 
CAEP 1: Content/Pedagogical 
Knowledge 
VA Part 4 

Integrates a systemic 
partnership that 
encourages ongoing 
collaboration and 
communication, both oral 
and written, with 
students, families, and 
student services to 
enhance student success. 
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A.  Standard 1 /4 

B.  Standard 2 /12 

C.  Standard 3 /12 

D.  Standard 4 /12 

E.  Standard 5 /20 

F.  Standard 6 /16 

G.  Standard 7 /8 

H.  Standard 8 /8 

I.   Standard 9 /16 

J.  Standard 10 /8 

Overall Performance  /116 

______________________________________________________________________________ 

KEY:   116 - 88    Exemplary/Exceeds Standard 

 87 – 59    Proficient Relative to Standard 

 58 – 30    Developing Proficiency Towards Standard 
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Appendix F 
To be completed by Cooperating Teacher 

 

 
TEACHER EDUCATION PROGRAM 

Formative Evaluation  of Student Teacher 
 

Initial Impressions – Week 1 
 
 

Student Teacher                                                                Date                                            ___ 

Cooperating Teacher                                                             Grade/Subject                   ________ 

School                                                                                    School Division                                 

 
1. List characteristics that you have observed in the student teacher that could lead to success in the 

classroom. 

2. Describe how the student teacher has engaged with students. 

3. In what ways has the student teacher demonstrated initiative in the classroom. 

Goals for week 2: 

Do you need a conference with the University Supervisor? �� Yes  �� No 
 
 
 
                                                                                                                                               
           Cooperating Teacher’s Signature    Student Teacher’s Signature 
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Appendix G 
To be completed by Cooperating Teacher 

 

 

TEACHER EDUCATION PROGRAM  

Field Experience Disposition – Week 2 

Student Teacher   Date    

Cooperating Teacher    Grade/Subject   

School    School Division   

*This form is due by the end of Week 2 

Rating Scale – 3 – This is a strength 2-Have no concerns             1-Have some concerns     

 
 

Disposition 
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Appendix H 
To be completed by Cooperating Teacher 

 

 

TEACHER EDUCATION PeTj
- (C)-5.[9 n
BT
11.04 0 0 11.0477e4
W n
BT
33co
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Appendix I 
TEACHER CANDIDATE CLINICAL FACULTY DATE 

WEEKS 4-7 FEEDBACK 
This form has been designed to help clinical 
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F  

Teaching Plans 

1. Plan has objectives for current lesson 

2. Plan has objectives related to appropriate SOL 

3. Plan has group/individualized for diverse learners 

4. Plan has procedures for assessing student progress 

5. Plans are given to clinical faculty three days in advance 

Classroom Management 

6. Provides clear academic and behavioral expectations at beginning 
of lesson 

7. Reinforces appropriate student behavior 

8. Enforces classroom expectations/rules consistently, firmly, and 
fairly 

9. Positions self to see majority of students 

10. Scans class regularly to proactively address student behaviors 

11. Communicates enthusiasm for teaching 

Classroom Instruction 

12 Provides objectives and establishes student’s prior knowledge 

 

- 

- 

- 

- 

- 

 
- 

 
- 

 
- 

 
- 

- 

- 

 
- 

13. Reviews homework and ties to instructional objectives 

14. Begins lesson on schedule 

15. Presents concrete and/or visual models when appropriate 

16. Uses effective question techniques 

17. Uses appropriate wait time for students after asking questions 

18. Uses effective closure or summarization techniques 

19. Uses instructional time effectively 

20. Uses instructional pacing that is appropriate for student performance levels 

21. Maximize instructional time 

22. Provide students the opportunity to demonstrate understanding 

Assessment and Feedback 

23. Provides feedback in timely manner 

24. Assists students in evaluating their own performance 

25. Uses assessment data to routinely differentiate instruction 

- 

- 

- 

- 

- 

- 

- 

- 

- 

- 

 
- 

- 

- 
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WEEKLY FEEDBACK GUIDE 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If there are elements of professional development or instructional development competencies that need more 
attention, please provide specific examples of how the teacher candidate may strengthen this area. 

In the In the space below, the teacher candidate will briefly outline plans to strengthen or improve areas 
noted by the clinical faculty. 



Virginia Wesleyan University Teacher 
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Appendix K 
 

 

 

 

To be completed by the Student Teacher and University Supervisor at the end of the student teaching semester (once) 

 

* Required  

Please complete name and course information below. 

Name *   Click or tap here to enter text. 

Your current program status  * (place click/check appropriate box)  

Elementary Teaching Candidate    �•  

Special Education Teaching Candidate   �•  

M.A.Ed. Teaching Candidate   �•  

Course Name:  * (place click/check appropriate box)  

INST*203    �•  

EDUC*330/Practicum   �•  

M.A.Ed. Application   �•  

Student Teaching   �•  

Course Professor:  * (place click/check appropriate box)  

Dr. Rebecca John �•   

Dr. Malcolm Lively   �•  

Dr. William McConnell   �•  

Dr. Clair Berube   �•  

Other (Professor Not Listed Above)    �•                                                          Please add 
name of professor below, if not listed above 

Click or tap here to enter text. 

 

 

  Click or tap here to enter text. 
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Communicates respectfully with all stakeholders   Choose an item. 

Demonstrates appropriate spelling and grammar   Choose an item. 

Focuses all written communication positively   Choose an item. 

Demonstrates effective written communication skills   Choose an item. 

Communicates respectfully with all stakeholders   Choose an item. 

Demonstrates appropriate spelling and grammar   Choose an item. 

Focuses all written communication positively   Choose an item. 

 

2. Effective written communication skills. Comments regarding strengths/areas for 
growth. * 

Click or tap here to enter text. 

 

 

 

 

 

 

 

 

3. Demonstrates professionalism InTASC: 9(o) * 
1 = Emerging: no evidence of understanding and commitment to the disposition  

2 = Developing: some evidence of understanding and commitment to the disposition 

3 = Meets Expectation: considerable evidence of understanding and commitment to the disposition 

4 = Exceeds Expectation: complete evidence of understanding and commitment to the disposition 

NA = Nothing about this item pertains to this course or to the experiences provided in this course/observation 

Demonstrates professionalism   Choose an item. 

Responds to emails promptly   Choose an item. 
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Demonstrates professionalism   Choose an item. 

Responds to emails promptly   Choose an item. 

Exhibits punctuality and attendance   Choose an item. 

Turns in work promptly   Choose an item. 

Avoids inappropriate conversations inside/outside the classroom   Choose an item. 

Respects and adheres to the ethical standards of practice   Choose an item. 

3. Demonstrates professionalism. Comments regarding strengths/areas for 
growth. * 

Click or tap here to enter text. 

 

 

 

 

4. Demonstrates a positive and enthusiastic attitude. * 
1 = Emerging: no evidence of understanding and commitment to the disposition  

2 = Developing: some evidence of understanding and commitment to the disposition 

3 = Meets Expectation: considerable evidence of understanding and commitment to the disposition 

4 = Exceeds Expectation: complete evidence of understanding and commitment to the disposition 
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4. Demonstrates a positive and enthusiastic attitude. Comments regarding 
strengths/areas for growth. * 

Click or tap here to enter text. 

 

 

 

 

5. Demonstrates preparedness in teaching and learning * 
1 = Emerging: no evidence of understanding and commitment to the disposition  

2 = Developing: some evidence of understanding and commitment to the disposition 

3 = Meets Expectation: considerable evidence of understanding and commitment to the disposition 

4 = Exceeds Expectation: complete evidence of understanding and commitment to the disposition 

NA = Nothing about this item pertains to this course or to the experiences provided in this course/observation 
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6. Exhibits an appreciation of and value for cultural and academic diversity 
InTASC: 2(m), 2(n), 2(o), 3(o), 9(m), 10(q) * 
1 = Emerging: no evidence of understanding and commitment to the disposition  

2 = Developing: some evidence of understanding and commitment to the disposition 

3 = Meets Expectation: considerable evidence of understanding and commitment to the disposition 

4 = Exceeds Expectation: complete evidence of understanding and commitment to the disposition 

NA = Nothing about this item pertains to this course or to the experiences provided in this course/observation 

Exhibits an appreciation of and value for cultural and academic diversity   Choose an item. 

Demonstrates awareness of traditional and non-traditional family status   Choose an item. 

Embraces all diversities/differences to include racial, SES, and learning styles   Choose an item. 

Creates a “safe classroom” with zero tolerance of negativity to others   Choose an item. 

Plans activities to raise awareness and acceptance of differences   Choose an item. 
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4 = Exceeds Expectation: complete evidence of understanding and commitment to the disposition 

NA = Nothing about this item pertains to this course or to the experiences provided in this course/observation 

Engages parental and guardian involvement   Choose an item. 

Disagrees respectfully   Choose an item. 

Possesses social awareness   Choose an item. 

Uses flexibility   Choose an item. 
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NA = Nothing about this item pertains to this course or to the experiences provided in this course/observation 

Demonstrates self-regulated learner behaviors/takes initiative   Choose an item. 

Recognizes own weaknesses and asks for support   Choose an item. 

Asks questions proactively and is self-directed   Choose an item. 

Takes responsibility for knowing students and/or colleagues   Choose an item. 

Demonstrates self-regulated learner behaviors/takes initiative   Choose an item. 

Recognizes own weaknesses and asks for support   Choose an item. 

Asks questions proactively and is self-directed   Choose an item. 

Takes responsibility for knowing students and/or colleagues   Choose an item. 

8. Demonstrates self-regulated learner behaviors/takes initiative. Comments 
regarding strengths/areas for growth. * 

Click or tap here to enter text. 

 

9. Exhibits the social and emotional intelligence to promote personal and 
educational goals/stability * 
1 = Emerging: no evidence of understanding and commitment to the disposition  

2 = Developing: some evidence of understanding and commitment to the disposition 

3 = Meets Expectation: considerable evidence of understanding and commitment to the disposition 

4 = Exceeds Expectation: complete evidence of understanding and commitment to the disposition 

NA = Nothing about this item pertains to this course or to the experiences provided in this course/observation 

Exhibits the social and emotional intelligence to promote personal and educational goals/stability    

Choose an item. 

Demonstrates appropriate maturity and self-regulation when discussing sensitive issues and can remain calm   Choose an 
item. 

Does not overreact to criticism or other situations   Choose an item. 

Demonstrates perseverance and resilience   Choose an item. 

Demonstrates the ability to communicate personal issues with superiors, but does not use them as excuses   Choose an 
item. 

Demonstrates sensitivity to feelings of others   Choose an item. 

Exhibits the social and emotional intelligence to promote personal and educational goals/stability    

Choose an item. 

Demonstrates appropriate maturity and self-regulation when discussing sensitive issues and can remain calm   Choose an 
item. 
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Appendix L 
To be completed by Student Teacher 

 

TEACHER EDUCATION DEPARTMENT  

 Student Teaching Log                                                                                                                     

Student Teacher: ____________________________  Experience: (first or second)___________ 

Cooperating Teacher: ________________________  School:  ____________________________ 

University Supervisor: _______________________  Semester: ___________________________ 
Maintain this log throughout each student teaching experience to document your hours in your assigned school. Completion 
of student teaching and this log is governed by the University. Student teaching requires 14 weeks of full time experience in 
a school setting, divided into two different experiences.  

Week Date Time In Time Out Total Time Time for Direct 
Instruction* 

Cooperating 
Teacher’s 

Initials Hours Min Hours Min  
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Student Teacher: ____________________________ Page 2 ________________________ 

 

Week Date Time In Time Out Total Time 
 

Time for Direct 
Instruction* 

Cooperating 
Teacher’s 

Initials 
    Hours Min Hours Min  

Week  6 

        
        
        
        
        

Week  7 
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Appendix M 
 

PROCEDURE FOR SECURING A CONTENT-AREA EVALUATION 
 

For student teachers seeking secondary and preK-12 endorsements, it is a collaborative policy of 
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Appendix N 
 

STUDENT TEACHING IMPACT STUDY 
 

All student teachers must demonstrate to the cooperating teacher, university supervisor, and the 
Seminar Professor that they are having a positive impact on learning for all PreK-12 students. 

A pre-test and post-test must be administered by student teachers as a way of collecting student 
performance data for analysis and evaluation purposes. These assessments should be part of a 
unit prepared by each student teacher. To showcase this impact on students’ learning in a formal 
way, student teachers will present their Impact Study as a poster session during Port Day. 
Electronic copies of impact studies and presentations will be collected and saved for purposes of 
internal and external evaluations of the VWU Teacher Education Program. 

 
Additional instructions and directions for this study and presentation will be provided by the 
Seminar Professor during the Integrated Seminar. 

 
For MAEd candidates, the Impact Study is a formal, research-based study that begins in the Fall 
Semester in EDUC 620 – Research Methods in Education, and is to be completed during EDUC 
690 – Internship in Supervised Teaching. 
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Appendix O 

TEACHER EDUCATION PROGRAM 

Student  Teaching Demographic  Survey 
 

1. Student Teacher:   
 

2. Cooperating Teacher:   
 

3. Grade(s)/Subject(s): Experience:   
 

4. School: District:    
 

5. Number of students in the class (if PK-12 or secondary, you will need this information for 
EACH class): 

1)   Boys   Girls 
2)   Boys   Girls 
3)   Boys   Girls 
4)   Boys   Girls 
5)   Boys   Girls 

 
6. How many TOTAL students in your classes are: 

 
  American Indian/Alaskan Native 
  Asian/Pacific Islander 
  Black 
  Hispanic 
  White 
  Multi-racial 
  Other 
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  Schoolwide bilingual program—which languages?   
  Other: Describe:   

 
10. What is the school’s mission? 

 
 
 
 

11. Number of students who attend this school:   
 

12. Number of teachers at your grade level or in your department:   
 

13. How instructional  planning is handled across your grade level or department?   
 

 
 

13. What state or district or local tests are required at your grade/subject area? When are they 
given?      

 
 

14. What are the achievement goals 
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